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Kobe Institute of Computing

Graduate School of Information Technology

Department of Information Systems

2010 Call for Foreign Students
Application Documents and Procedures
Application Documents

Applicants should place the following documents 1 through 9 into the ‘Submission Envelope’ specified by KIC, and send them by mail or deliver personally to our Office.

For details of the application procedure, please refer to the ‘Procedures’ section.

	1
	Application for enrollment and for administration of examination
	Fill in completely all items in the enclosed Application Form. Affix a photo (H=4cm x W=3cm), with your name written on its back side, taken within 3 months of application (without hat, taken from front, can be either color or monochrome). 

	2
	Reasons for Applying
	Describe your reasons for applying and your intended subjects of study, within about one A4 page (can be either handwritten or typed, free format, in Japanese).

	3
	Proof of Possessing the Required Qualifications
	Any one of: Graduation (expected) Certificate, Graduate school completion (expected) Certificate, Awarded degree (applicants) Certificate, or equivalent.

	4
	Grade reports
	From the last completed school

	5
	Envelope for Sending
Test Admission Ticket
	A small-size envelope as specified by KIC, self-addressed, with a JPY80 stamp in case of Japanese address,

	6
	Envelope for Sending
Test Results
	A large-size envelope as specified by KIC, self-addressed, with a JPY140 stamp in case of Japanese address

	7
	Application Fee
（JPY 30,000）
	In case of applying by post, enclose a Postal Certificate. 

When applying in person, pay in cash to the Office.

 (Please refer to the Procedures for payments)

	8
	Pledge
	Fill in completely and sign the attached ‘Pledge for Special Enrollment Foreign Students’.

	9
	Recommendation
	Ask your Professor to fill in completely and sign the attached ‘Recommendation Letter’


Procedures

The Application Documents and the application fee should be sent by post or submitted in person to the Office of KIC.

In case of applying by post:

Put the required documents in an envelope as specified by KIC, and send it by Registered Mail

(making sure it will arrive before the application deadline).

The application fee can be paid only by postal certificate.

In case of applying in person:

Put the required documents in an envelope as specified by KIC, together with the application fee, and submit them at the office of the Kobe Computer College (see attached map on the back).
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· Documents and application fees, once submitted, cannot be returned under any circumstances.

· Please contact the office of KIC if you have not received your Test Admission Ticket by two days before the date of examination.

OTHER

Application for Declining Enrollment

If a successful applicant wishes to decline enrollment, application should made by the following date:

	Deadline for Applying to Decline Enrollment
	March 23, 2010 (Tue)　17：00


Handling of Personal Information 

All personal information received by KIC in the course of processing the application and examination of the applicants shall be handled in conformance with the Japanese ‘Law on Protection of Private Information by Government Agencies etc.’, as well as with the ‘Procedures for Protecting Private Information’ established at KIC. Such information might be used for educational purposes, in addition to evaluating the application.

Notebook PCs

Our students use their notebook PCs for most of their study work, not only for experiments and training drills but for lectures too. Besides lectures, notebook PCs are also indispensable for study, communication, and general school life; so you should come equipped with your notebook PC.

Students already having a notebook PC should check its specs against the recommended minimum specs of KIC. Please inquire to the Office in case of any questions.

Submission of Application Documents and Queries

Please contact the Office of KIC if you have any questions:



Office of Kobe Institute of Computing


Kano-cho 2-2-7, Chuo-ku, Kobe, 650-0001 JAPAN


Tel. +81-78-262-7715  e-mail: info@kic.ac.jp






